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NB.  THIS NOTIFICATION IS TO BE GIVEN TO THE ACCUSED AT LEAST 24 HOURS BEFORE THE SCHEDULED TIME OF THE DISCIPLINARY ENQUIRY

Name of Vessel / Department from where form originated: Click or tap here to enter text.

1. Employee: Click or tap here to enter text.

1. Company Number: Click or tap here to enter text.

1. Notice of an Enquiry to be Held: 

	Venue
	Click or tap here to enter text.
	Date
	Click or tap to enter a date.	Time:
	Click or tap here to enter text.


1. Alleged Offence / Complaint: Click or tap here to enter text.

1. Manager / Supervisor laying the Charge: Click or tap here to enter text.


IMPORTANT NOTE

1. You have the right to be represented / assisted by an employee of your choice. It is however your responsibility to arrange this.
1. You will have the right to question witnesses.
1. You will have the right to call your own witnesses.
1. You will have the right to an interpreter (if desired / required) who will be provided by the company.

I acknowledge receipt of the notification of the enquiry to be held and I understand my rights.

	Employee:
	
	Or Employee Representative:
	

	
	(Sign)
	
	(Sign)




	Date:
	Click or tap to enter a date.	Time:
	




I have witnessed the above-named employee being informed of the enquiry to be held and of his / her rights.

	Signed:
	
	Designation:
	

	Date:
	Click or tap to enter a date.	Time:
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